
Disciplinary Write-Up 
 

Name:  ______________ 
Position: _____________ 
Length of Employment: ___________ 
 
Super Cutz Lawn Care has rules of conduct that apply to all employees. These are necessary to insure a safe and 
efficient business operation, compliance with public laws, and to protect the well-being and rights of co-workers and 
our customers. 
 
Check all that apply: 
 

[  ] Theft, misappropriation, unauthorized possession or removal of company or another’s property. 
[  ]  Acts, or threats of, physical violence. 
[  ]  Insubordination. 
[  ]  Unexcused absence 
[  ]  Late to work without justifiable reasoning accepted by leadership.    
[  ]  Deliberate damaging, defacing or misusing company property or the property of others. 
[  ]  Falsifying any records, including time cards, insurance claims, personal absence, illness, time or production     

records. 
[  ]  Reporting to work under the influence of alcohol or drugs or consuming same in the work place. 
[  ]  Failure to fulfill all the responsibilities of your job to an extent that it might or does cause injury to a person, 

damage to or loss of equipment, facilities, or other property. 
[  ]  Immoral or indecent conduct including obscene, abusive or disruptive language or behavior. 
[  ]  Unauthorized possession of firearms or other dangerous weapons on company property. 
[  ]  Unauthorized or excessive absence, tardiness or quitting early. 
[  ]  Failure to follow prescribed safety precautions or violation of a safety, fire prevention, health or security 

rule. 
[  ]  Lack of attention to job responsibilities or failure to follow prescribed work procedures. 
[  ]  Failure to notify Crew Leader/Manager within company timeline policy of absence due to illness or other           
excusable absences. 
[  ]  Unauthorized use of company materials or equipment. 
[  ]  Refusing to attend company meetings. 
[  ]  Violation of company policy 
[  ]  Low Quality of work and is not meeting company standards. 
[  ]  Violation of clocking in correct times beginning of work, lunch, and end of shift. 
[  ]  Any other acts contrary to the best interest of a goal of Super Cutz Lawn Care. 

 
Description and Reason for Write-Up: 
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 

 

 

 

 

 



Circle Level of Discipline:  

1. Verbal Warning (for minor offenses) 

2. Written Warning   

3. Suspension for _____________.  

4. Employee Termination 

5. Other:_________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 

Note: Some offenses do not follow the circle level of discipline. Some offenses can result in more severe 

punishments without receiving lower level disciplinary actions prior. Some actions can lead to immediate 

suspension or termination if the company deems it necessary and in the best interest of the company. 

 
I have read and understand this form and the above statements and agree to the consequences outlined in this 
document. 
 
________________________________  ______________ 
Employee               Date 
 
________________________________        ______________ 
Crew Leader    Date 
 
________________________________        ______________ 
Manager     Date 
 
________________________________        ______________ 
HR Representative   Date 


